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Learning Excursions Policy for Staff 
Parents entrust their children in our care while they learn safely and happily in school. We have policies and 
procedures in place to ensure this and as circumstances change, we add to these.  

Our pupils’ learning is also enhanced through occasional excursions to venues outside our school campus and 
we endeavour to maintain our promise to parents of safe and happy learning for their children during such 
learning excursions.  

Because the learning environment in each venue is different in some way, we plan for beforehand and 
individually. We ensure as best we can, that potential risks are identified and mitigated against by considering 
the general aspects in the attached planning template/checklist and any others specifically associated with 
particular venues.  

Staff members going on learning excursions meet in advance to complete excursion form.  

A lead staff member is appointed and is the liaison person with both the venue and school. A staff member 
with a current First Aid qualification is appointed as the first aider. Every staff member will carry their First Aid 
backpack containing their CC Accident Report Book and basic equipment to cater for minor injuries.  

Following a visit to the venue by the “lead” staff member and communication with venue staff, the 
appropriate number of staff members required to supervise our pupils safely and other logistics during the 
learning excursion will be established. 

Additional Needs Assistants (ANAs) are ex-quota and will continue to provide care needs for their charges in the 
group as required in school normally.  

Staff members supervising our pupils on learning excursions will be familiar with those pupils.  

Venues may organise a carousel organisational system for groups. A staff member will accompany each group.  

The pupil/teacher ratio for learning excursions will generally be 12:1. A different ratio may be necessary 
depending on the activities engaged in.  

Prior to the excursion, parents will receive an Aladdin notice and Permission request outlining the excursion’s 
activity and other relevant details such as venue & website, cost, special clothing, pupil/teacher ratio, transport, 
food etc. Parent will be required to GIVE/DECLINE consent on Aladdin. 

Though parents have given their general permission at enrolment for their child to participate in all learning 
excursions, they will also be requested to give their on-line permission for specific excursions.  

Learning excursions will generally take place during usual school hours. However, due to the distance from the 
venue or the nature of the activity, excursions for pupils in senior classes (5th & 6th) may result in a later return 
time. In such cases, parents will be advised well in advance in order to make any necessary collection 
arrangements. 
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